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LAW OFFICE OF

JAY D. SMITH

NEW CLIENT PACKET COMPLETION CHECKLIST

Before we begin work on your case, we must have the following items returned to us completed in their entirety:
_______ Signed “Legal Services Contract”
_______ Full payment of retainer fee 
· Mail or drop off checks (M-F 9am-5pm) to:

Law Office of Jay D. Smith

1000 Heritage Center Circle

Round Rock, TX 78664-4463
· To pay using a credit or debit card, call our office at (512) 340-0002 or pay online at www.williamsoncountydivorce.com/payments.html 

_______ Completed “Client Information Form” *
_______ Completed “Inventory and Appraisement Form” (if applicable) *


_______ Completed “Proposed Support Decision Form” (if applicable) *
* Denotes forms that can be downloaded and completed online at www.jaysmithlaw.com/forms.html 
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